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pa3MelieHHbIX Ha opunuaabHoMm caiite OO

1. OO0uue mojoxxeHus

1.1. Hacrosimee ITonoxenne 00 HMCIONB30BaHHKM MPOCTOW 3JIeKTpoHHON moanucH (maree [1211)
B MBOY «bonbsmeyunnckas COLL»» (mganee - [Tonoxenue) sBaseTcs JTOKaIbHBIM HOPMAaTUBHBIM
aktoM MBOYV «bonpsmeyunnckas COIL» (nanee Opranusaiusi) U OnpeneisieT nopsiiok U yCIOBUs
paboThl COTPYAHUKOB C AJNEKTPOHHBIMU JOKYMEHTaMH, CaMOCTOSITENIBHO pa3pabaTbiBaeMbIMU U
yTBEpXKIaeMbIMU 00pa30BaTENIbHON OpraHu3anuel, TpeOyromue npyu pasmelnieHuun Ha caiire OO
Hamuuus [1O11.
1.2. Hamuuue 1311 obecnieunBaeT n1okyMeHTaM, pa3MelieHHbIM Ha caiite OO:

MOJJIMHHOCTB - IOATBEPKICHUE aBTOPCTBA JOKYMEHTA;

LEJIOCTHOCTD - TOKYMEHT HE MOKET ObITh U3MEHEH MOCIIE MOANNCAHUS;

HE OTPHIIAHKE aBTOPCTBA (HEOTPEKAEMOCTD) - ABTOP HE MOXKET OTKA3aThCsl OT CBOCH TOJIIUCH.

2. HopmarusBnHas 6a3a
2.1. TIpuxa3 PocobpHamzopa «O0 yTBepKIeHHH TPeOOBaHUH K CTPYKTYpe O(QHUIMAIBHOTO caifTa
00pa3oBaTeNbHON OpraHM3alMi B MH(POPMALMOHHO-TEIEKOMMYHHUKAIIMOHHOHN cetn "MHTepHeT" n
dopmary npencrasneHust nHpopmarmmn» ot 4 aBrycra 2023 r. N 1493
2.2. Kommentapuu denepanbHol ciykObl 110 Hai30py B chepe 00pa3oBaHMs U HAYKH B CBS3U C
aktyanuzanueit TpeboBaHUil K CTPYKType OPpHUITHATBHOTO caiiTa 00pa30BaTeIbHOW  OpraHU3aIuu
B MH(OPMALIMOHHO-TEJIEKOMMYHUKAI[HOHHOW  CEeTH
«utepHeT» u popmary npeacTaBiieHus HHGOPMAIIHH.
2.3. ®enepanbublit 3ak0H «O0 >nekTpoHHOM moamucu» ot 6.04.2011 r Ne63-D3 crathu 2, 5, 6
2.4. ®enepanbusbnii 3akoH ot 27 wrons 2006 r. N 149-d3 "O6 mnbopmanmu, nHOOPMAITHOHHBIX
TEXHOJIOTHUSX U O 3aIuTe nHpopmanuu".

3. TepmuHBI U onpeeIeHUA
B nannom [lonoxeHnn UCMob3yloTcs CIEAYIOINE TEPMUHBI U UX OIPEIEIICHUS:
3.1. Mpocras snextponHas moamuch (I[13I1) - mHpOpMamust B >IEKTPOHHOH (opme, KOTopas
NPUCOEANHEHA K JIpyrod MHQOpMAIMH B 3JIEKTPOHHOU (opme (moamuchiBaeMol HHPOpMAIUH,
JOKYMEHTY B 3JICKTPOHHOM BHUJI€) WJIM HHBIM 00pa30M CBSI3aHHAs C TAKOW WH(pOpMAaIHel, U KoTopast
MCIIOJIb3YETCs IS OIpeieIeHHs JINIA, MOAMMCHIBAIOLIET0 HHPOPMAIIHIO.
3.2. Bnameneny kmioya IIOII - corpyanuk OpraHu3anuy, O3HAKOMIIGHHBIH C HACTOSALIMM
[TomoxxeHneM 1 UCIIONB3YIONTUH TTapoib 1udpoBoro yaoctosepenus [1911;
3.3. Kurou 1311 (maponb nudpoBoro ynocroBepenus [1911) — yHHKaIbHAS OCISIOBATEIBHOCTD
CUMBOJIOB, IIpEAHA3HAYEHHas JJI1 CO3JaHUsl DJJIEKTPOHHOM TMOANMCHM W MOATBEPKIACHUS
noanuHHocTu [1911 B 351eKTPOHHOM JOKYMEHTE;



3.4. Ilramn [1211 - Bu3yanbHas oTMeTKa 00 3JIEKTPOHHON MOANMKCH, BKItouatomas jorotur [1311,
pexBusuthl 1911, ®DUO corpyanuka OO, Bpems popmupoBanus 1311 (oToOpakaercst B mramie
10 YacoBoMy nosicy Opranusanum);

3.5,  DnexkTpoHHBIM TOKYMEHT — MH(pOpMalMs B 3JIEKTPOHHOM (opme, moamrcaHHas MPOCTOH
AIIEKTPOHHON TOMMNKMCHI0O WM HEKBATU(HUIIMPOBAHHOW 3JIEKTPOHHOM IOANUCHIO, MPU3HACTCA
3JIEKTPOHHBIM JOKYMEHTOM, PABHO3HAUYHBIM JJOKYMEHTY Ha OyMa)KHOM HOCHTENE, NOAMHCAHHOMY
COOCTBEHHOPYYHOH TOAMHMCHIO, B CIly4yassX, YCTAaHOBJCHHBIX (enepajIbHBIMH 3aKOHAMH,
IPUHUMAEMbIMH B COOTBETCTBUM ¢ HUIMHW HOPMAaTUBHBIMU IIPABOBBIMU AKTaMU;

3.6. OOpaboTKa SJIEKTPOHHOTO JOKYMEHTa - JCUCTBHUS C OJICKTPOHHBIM JOKYMEHTOM:
co3zanue, mpoepka, noanucanue [1O11

4. OcHoBHbIe MOJIOKeHHs. O0ecneyeHne OPUINMYECKO CHIIbI BHYTPEHHHUX 3JI€KTPOHHbBIX
AOKYMEHTOB

4.1. Wsrorosnenwue [IDI1, renepanmro naponeit I1911 ocymectBiser pykoBoautenb OO.
4.2. PyxoBomurens OO mepemaer maposnb Biagensily kmoda [IOI1, orBercTBeHHOMY 32
BeZieHe opunuanbHoro caiita OO, 03HAKOMIIGHHOTO C JAHHBIM TOJIOKEHHEM.
4.3. OTBeTCTBEHHBIH 3a BeleHue odUIMaIbLHOrO caiiTa Biuajaenel kiova npucoeaunser 1911 k
JIOKyMEHTaM, CaMOCTOATEIbHO  pa3paldaThiBAEMbIM M YTBEP)KJIEHHbIM  00pa30oBaTeNbHOMI
OpraHu3alieil, MOJAMNCAHHBIM TMOJMUCHI0 PYKOBOAUTEN H yTBepxkAeHHbIM medaTeio OO.
Pa3memmaer co3gaHHBIE DJIEKTPOHHBIE JOKYMEHTHI  Ha caiite OO, cormacHo TpeOOBaHUAM K
CTpyKType odunmansHoro caiita OO u ¢popmaTy npeacTaBieHust HHGOPMAIIHH.
4.4.  Cospanue IIDI1 nHuMIMUpPYETCSI COOTBETCTBYIOIUM JieiicTBUEM Biaaenbua [1911, To ectsb
HE BBINOJIHSIETCS aBTOMAaTHUECKU WJIM HE3aMETHO JUJIS BJIaJIEIblIA.
4.5. JIoKyMEeHTBI U CBEICHUsI, pa3MellleHHble Ha CaiiTe, TOKHBI ObITh YTBEPAK/IEHbBI B COOTBETCTBUU
C YCTaHOBIIEHHBIM B 00pa30BaTEIbHON OpraHU3aH pacipeeieHHeM TOTHOMOYHUH.
4.6. PykoBomutens OO u Biajener] KIr0Ya OTBEYAIOT 32 COXPAHHOCTh U KOH(PHICHIHATHHOCTD
kioua [1911.
4.7. Pexomenayercsa usmeHsTh maposb I[IOI1 He pexe omHoro paza B Tpu Mecsma. Jis
CHIDKEHMSI pUCKa Moj0opa Mapoiisi M HECAaHKIMOHWPOBAHHOIO HCIOJIb30BAaHUS JPYTUM JIMIIOM
KJIF0Ya 3JIEKTPOHHOM MOAMKNCH PEKOMEH IyeTCs He 3a7]aBaTh 1apoJiv, UCIOIb30BaHHBIE PAHEE.
4.8. BusyanpbHo Ha Caifre mpocras 3JIeKTpOHHas MOANUCH OyJeT BBIMVISAETh Kak IITaMIl
(MUKTOrpamMMa), YKa3bIBaIOIIasl Ha TO, YTO IOKYMEHT MOJIITKCAH MPOCTOM JICKTPOHHOM MOAMHUCHIO.
4.9. Tlpu ycraHOBKe Kypcopa Ha 3Ty NMUKTOTpaMMy, Ha 3KpaH JOJKHBI BBIBOJUTHCS CBEICHUS
«1aTta ¥ BpeMsl MOAMMCAHUS;, (Qamuiius, UMS, OTYECTBO M JOJDKHOCTH JIMIA, MOJIMHCABLIETO
JIOKYMEHT; c()OPMUPOBAHHBIM YHUKAJIBHBIN POTrPAMMHBIIN KITIOU.
4.10. Busyaymzarnuss  mramna  [IDI1  sBiasieTcss  HEOCHIOPUMBIM — MOATBEpXkJICHUEM  (DakTa
HOAMUCAHHS IOKYMEHTa COOTBETCTBYrOIMM BiaaenbiieM [1D11 (Mo yTMHHOCTh 1 HEOTPEKAEMOCTH).
4.11. DneKkTpoHHBIE TOKYMEHTHI XpaHITCA M pa3MellaloTCsl Ha caiiTe B TOM BHJIE, B KOTOPOM OHH
OBLITH CO3JIaHBI.

5. IlpaBa, 0093aHHOCTH U OTBETCTBEHHOCTD BJIA/IeJIbIIA YJIeKTPOHHON NMOANMCH
PykoBogurens OO nmeer mpaso:
5.1. IlepenaBarth mnapojib BIAJENbBLY KIIOYA, COTPYAHHKY, OTBETCTBEHHOMY 3a pa3MEIIECHUE
uH(popmanuu Ha caiite OO
Bnanenen I1911 umeet npaso:
5.2. O6pamarbcs k pykoBogurento OO st  aHHYIMpOBaHHs (OT3bIBA), TNPHOCTAHOBKU
(B0300HOBIICHHS) ISHCTBYSI TPUHAUICKAIIETO eMy KITF0Ua JIEKTPOHHOH MOIUCH,
5.3. B cnmyyae HEOOXOIMMOCTH 3aMEHBI, BOCCTAHOBIICHHSI KIFOYa OJICKTPOHHOW TIOIHCH
oOparuthcst kK pykoBomuTento OO ¢ COOTBETCTBYIOUICH MPOCKOOM W TOIYYUTH HOBBIH
KJIF0Y JIEKTPOHHON MOJIINCH;
Bianenen 1911 o6s13au:
5.4. Bectn 00pabOTKy »5JIEKTPOHHBIX JTOKYMEHTOB M pa3MmemnieHne ux Ha caiite OO B
COOTBETCTBUH CO CBOMMH JOJKHOCTHBIMHU OOSI3aHHOCTSIMU M HACTOSIIIMM TOJIOKECHUEM;
5.5. Tlpuaumath BCE BO3MOXHBIE MEpBI s IPEJOTBPALCHUS
HECaHKLMOHMPOBAHHOIO UCIIOJB30BAHNUSA CBOET0 KJIOYAa AJIEKTPOHHOW IOJIINCH,



5.6. Hu npu Kakux yclOBUSX HE MeperaBaTh KII0Y 3JEKTPOHHOM MOAIUCH IPYTUM JIHLAM;
5.7. Tlpu xoMIIpoMeTalMy CBOEro KJIF0Ya 3JIEKTPOHHOM MOANUCH HE3aMEeAIUTEIbHO O0paTUThCs K
pykoBogutento OO Ui NPUOCTAHOBKU JEHCTBHSI IPHUHAUIEKAIIETO0 €My KIIIoYa 3JIEKTPOHHOU
HOJIHCH.
5.8. Bumagenenn IIDIl HeceT AMYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTb CBOETO KJIOYa
3JIEKTPOHHON MOJIMCH U €r0 3aLIUTy OT HECAHKLIMOHUPOBAHHOT'O UCIIOIb30BAHUS.

6. 3axiouMTeJBbHBIE 0JI0KEHUS
6.1. Hacrosuee [lonoxeHune BCTynaeT B CUILy € AaThl yTBEPHKICHMUSI.
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